
‭Contact:‬
‭Ruth Floyd, Executive Director of Business Services‬
‭Stanwood-Camano School District‬
‭26920 Pioneer Highway, Stanwood, WA 98292‬
‭360-629-1200‬
‭rfloyd@stanwood.wednet.edu‬

‭TO:‬ ‭Board of Directors‬

‭FROM:‬ ‭Ruth Floyd, Executive Director of Business Services‬
‭Robert Hascall, Executive Director of Special Services‬

‭SUBJECT:‬ ‭Agreement with Snohomish County Human Services for the Elementary‬
‭Student Support Advocate Program‬

‭DATE:‬ ‭January 16, 2024‬

‭TYPE:‬ ‭Action Required‬

‭Attached is an agreement with Snohomish County Human Services Department to support the‬
‭program and funding for an elementary Student Support Advocate (SSA) that had previously‬
‭been funded through Elementary and Secondary School Emergency Relief (ESSER). The‬
‭District’s agreement with Snohomish County supports the program from September 1, 2023‬
‭through December 31, 2024. This support advocate provides services to elementary school‬
‭students and their families.‬

‭The County has historically funded our Student Support Advocates providing support to‬
‭students at Stanwood Middle School, Port Susan Middle School, Lincoln Hill High School, and‬
‭Stanwood High School. The secondary SSA’s are funded with local tax dollars, whereas the‬
‭elementary SSA will be funded with federal American Rescue Plan Act (ARPA) dollars.‬

‭The attached document describes the program description, minimum service requirements, and‬
‭funding structure, which is cost reimbursement.‬

‭Recommendation: It is recommended that the Board approve the attached agreement‬
‭with Snohomish County Human Services to support the elementary Student Support‬
‭Advocate program.‬

‭Every student is empowered to learn in an inclusive setting‬
‭and is prepared for the future of their choice‬

‭www.stanwood.wednet.edu‬
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Additional terms of this Contract are set out in and governed by the following, which are incorporated herein by reference:

Basic Terms and Conditions HSD-2018- , maintained on file at the Human Services Department:

, maintained o e at the Human Services Department:Business Associate Agreement BAA-2018-

Specific Terms and Conditions Attached as Exhibit A

Statement of Work Attached as Exhibit B

Approved Contract Budget Attached as Exhibit C

In the event of any inconsistency in this contract, the inconsistency shall be resolved by giving precedence in the following order: (a) 
appropriate provisions of state and federal law, (b) Specific Terms and Conditions, (c) Basic Terms and Conditions, (d) Business Associate 
Agreement, (e) other attachments incorporated by reference, and (f) other documents incorporated by reference.

THE CONTRACTING ORGANIZATION IDENTIFIED ABOVE (HEREINAFTER REFERRED TO AS ), AND
SNOHOMISH COUNTY (HEREINAFTER REFERRED TO AS COUNTY), HEREBY ACKNOWLEDGE AND AGREE TO THE
TERMS OF THIS CONTRACT. SIGNATURES FOR BOTH PARTIES ARE REQUIRED BELOW. BY SIGNING, THE IS
CERTIFYING THAT IT IS NOT DEBARRED, SUSPENDED, OR OTHERWISE EXCLUDED FROM PARTICIPATING IN FEDERALLY
FUNDED PROGRAMS

FOR THE CONTRACTING ORGANIZATION: FOR SNOHOMISH COUNTY:

(Signature)   (Date) Mary Jane Brell Vujovic, Director (Date)
Department of Human Services

(Title)

ward :

Funding Authority:

No. & Title:

F :

:

Contact

BH-23-AR-10-335 $138,000

Student Support Advocate Program 

09/01/2023 12/31/2024 Subrecipient

Stanwood-Camano School District

26920 Pioneer Hwy

Stanwood, WA 98292 91-098-1326

Mary Hoffman 02-2462659

360-629-1200 mhoffman@stanwood.wednet.edu

U.S. Department of the Treasury

21.027 Coronavirus State and Local Fiscal Recovery Funds

American Rescue Plan Act of 2021, PL-117-2, sec. 9901

U.S. Treasury 21.027 5/11/21

Behavioral Health Amanda Franke amanda.franke@snoco.org 425-388-7422

237-335

237-335

Attached as Exhibit D

Civil Rights Assurances Certificate Attached as Exhibit E

Invoice with ARPA Certification Attached as Exhibit F

    

Certification Re Lobbying     
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EXHIBIT A 

 
SPECIFIC TERMS AND CONDITIONS 

 
STANWOOD-CAMANO SCHOOL DISTRICT STUDENT SUPPORT ADVOCATE 

PROGRAM & SEL SUPPORTS 
 
The County has appropriated funds from its portion of Coronavirus Local Fiscal Recovery 
Funds (“CLFR”) pursuant to the American Rescue Plan Act (ARPA), PL 117-2, section 
9901, codified at 42 USC Section 802 et seq. to be used to pay for the Stanwood-Camano 
School District School Counselor as set forth in Exhibit B of the Agreement. These CLFR 
Terms and Conditions apply to the Agency’s provision of the Stanwood-Camano School 
District School Counselor, for which the County has agreed to pay an amount not to 
exceed the amount shown as the Maximum Contract Amount on the Face Sheet. In case 
of conflict between these CLFR Terms and Conditions and the Agreement, the following 
order of priority shall be used: (1) CLFR Terms and Conditions, (2) Other Terms and 
Conditions governing funding under this Agreement, and (2) Exhibit B of this Agreement. 
 
Prior to execution of and receipt of payment under this Agreement, the Agency shall 
provide the County the following documents completed to the County’s satisfaction: 
 

 Statement of Work in the form attached hereto as Exhibit B. 
 Contract Budget in the form attached hereto as Exhibit C. 
 Certification Regarding Lobbying including Lobbying Disclosure Form in the form 

attached hereto as Exhibit D. 
 Civil Rights Assurances Certification in the form attached hereto as Exhibit E. 
 Invoice with Agency Certification in the form attached hereto as Exhibit F. 

 
I. TERMS AND CONDITIONS 

 
Agency agrees to comply with Section 603(c) of the Social Security Act, 
regulations as promulgated by the Department of Treasury (31 CFR Part 35) as 
amended; Coronavirus State and Local Fiscal Recovery Funds Frequently Asked 
Questions promulgated by the U.S. Department of the Treasury, as amended; and 
Compliance and Reporting Guidance – State and Local Fiscal Recovery Funds as 
promulgated by the U.S. Department of the Treasury, as amended. The Agency 
shall also comply with regulatory requirements under the Uniform Guidance at 2 
CFR Part 200. 
 
A. Compliance with Specific Laws, Regulations, and Agreements 

 
The Agency also agrees to comply with all other applicable federal statutes, 
regulations, and executive orders, and the Agency shall require compliance of 
the same in any contract it enters into with other parties relating to this 



Exhibit A 
BH-23-AR-10-335 

Stanwood-Camano School District 
Page 2 of 19 

Agreement. Federal regulations applicable to the funding provided in this 
Agreement include, without limitation, the following: 

 
1. 2 CFR Part 200, including any future amendments to 2 CFR Part 200, and 

any successor or replacement Office of Management and Budget (OMB) 
Circular or regulation, including, Subpart A (Acronyms and Definitions), 
Subpart B (General Provisions), Subpart C (Pre-Federal Award 
Requirements and Contents of Federal Awards) [excluding 204 (Notices of 
Funding Opportunities), 205 (Federal awarding agency review of merit of 
proposal), 210 (Pre-Award Costs), 213 (Reporting a determination of a non-
federal entity is not qualified for a federal award)], Subpart D (Post Federal 
Award Requirements) [excluding 305(b)(8) and (9) regarding Federal 
Payment, 308 (Revision of budget or program plan), 309 (modification to 
period of performance)], Subpart E (Cost Principles), and Subpart F (Audit 
Requirements). 

 
2. Universal Identifier and System for Award Management (SAM), 2 CFR Part 

25 and pursuant to which the award term set forth in Appendix A to 2 CFR 
Part 25 is hereby incorporated by reference. 

 
3. Reporting Subaward and Executive Compensation Information, 2 CFR Part 

170, pursuant to which the award term set forth in Appendix A to 2 CFR 
Part 170 is hereby incorporated by reference. 

 
4. OMB Guidelines to Agencies on Governmentwide Debarment and 

Suspension (Non-procurement), 2 CFR Part 180, including the requirement 
to include a requirement in all lower tier covered transactions that the award 
is subject to 2 CFR Part 180 and Treasury’s implementing regulations at 31 
CFR Part 19.  

 
5. Recipient Integrity and Performance Matters, pursuant to which the award 

term set forth in 2 CFR Part 200, Appendix XII to Part 200 is hereby 
incorporated by reference. 

 
6. Governmentwide Requirement for Drug-Free Workplace, 31 CFR Part 20. 

 
7. New Restrictions on Lobbying, 31 CFR Part 21. 

 
8. Uniform Relocation Assistance and Real Property Acquisitions Act of 1970 

(42 USC §§ 4601-4655) and implementing regulations. 
 

9. Generally applicable federal environmental laws and regulations. The 
Agency shall comply with all applicable standards, orders, or regulations 
issued pursuant to the Clean Air Act (42 USC §§ 7401-7671) and the 
Federal Water Pollution Control Act (33 USC §§ 1251-1387) as amended. 
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10. Hatch Act. Agency agrees to comply, as applicable, with requirements of 
the Hatch Act (5 USC §1501 and §§ 7324-7328), which limits certain 
political activities of federal employees as well as certain other employees 
who work with federal funding programs. 

 
11. The Agency shall include the clauses 1 through 10 in this Section I.A., 

adapted for the proper parties, in any subcontract, subject to the terms and 
conditions of Exhibit A. 

 
B. Protections for Whistleblowers 

 
1. In accordance with 41 USC § 4712, Agency may not discharge, demote, or 

otherwise discriminate against an employee in reprisal for disclosing to any 
of the list of persons or entities provided below, information that the 
employee reasonably believes is evidence of gross mismanagement of a 
federal agreement or grant, a gross waste of federal funds, an abuse of 
authority relating to a federal agreement or grant, a substantial and specific 
danger to public health or safety, or a violation of law, rule, or regulation 
related to a federal Agreement (including the competition for or negotiation 
of an agreement) or grant. 
 

2. The list of persons and entities referenced in the paragraph above includes 
the following: 

 
a. A member of Congress or a representative of a committee of Congress; 

 
b. An Inspector General; 

 
c. The Government Accountability Office; 

 
d. A Treasury employee responsible for agreement or grant oversight or 

management; 
 

e. An authorized official of the Department of Justice or other law 
enforcement agency; 

 
f. A court or grand jury; or 

 
g. A management official or other employee of Contractor or its 

subcontractors who has the responsibility to investigate, discover, or 
address misconduct. 

 
3. Agency shall inform its employees in writing of the rights and remedies 

provided under this subsection, in the predominant native language of the 
workforce. 
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4. The Agency shall include the above clauses 1-3, adapted for the proper 
parties, in any subcontract, subject to the terms and conditions of Exhibit A.  

 
C. Increasing Seat Belt Use in the United States 

 
Pursuant to Executive Order 13043, 62 FR 19217 (Apr. 18, 1997), Agency 
should encourage its contractors to adopt and enforce on-the-job seat belt 
policies and programs for their employees when operating company-owned, 
rented or personally owned vehicles. 
 
The Agency shall include the above clause, adapted for the proper parties, in 
any subcontract, subject to the terms and conditions of Exhibit A. 
 

D. Reducing Text Messaging While Driving 
 
Pursuant to Executive Order 13513, 74 FR 51225 (Oct. 6, 2009), Agency 
should encourage its employees, subrecipients, and contractors to adopt and 
enforce policies that ban text messaging while driving, and Agency should 
establish workplace safety policies to decrease accidents caused by distracted 
drivers. 
 
The Agency shall include the above clause, adapted for the proper parties, in 
any subcontract, subject to the terms and conditions of Exhibit A. 
 

E. Nondiscrimination 
 
The Agency shall comply with the following statutes and regulations prohibiting 
discrimination: 
 
1. Title VI of the Civil Rights Act of 1964 (42 USC § 2000d et seq.) and 

Treasury’s implementing regulations at 31 CFR Part 22, which prohibit 
discrimination on the grounds of race, color, or national origin under 
program or activities receiving federal financial assistance. 
 
By execution of this Agreement, Agency certifies: 
 
Agency shall comply with Title VI of the Civil Rights Act of 1964, which 
prohibits recipients of federal financial assistance from excluding from a 
program or activity, denying benefits of, or otherwise discriminating against 
a person on the basis of race, color, or national origin (42 USC § 2000d et 
seq.), as implemented by the Department of the Treasury’s Title VI 
regulations, 31 CFR Part 22, which are herein incorporated by reference 
and made a part of this contract (or agreement). Title VI also includes 
protection to persons with “Limited English Proficiency” in any program or 
activity receiving federal financial assistance, 42 USC § 2000d et seq., as 
implemented by the Department of the Treasury’s Title VI regulations, 31 
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CFR Part 22, and herein incorporated by reference and made a part of this 
contract or agreement. 
 

2. The Fair Housing Act, Title VII-IX of the Civil Rights Act of 1968 (42 USC § 
3601 et seq.), which prohibits discrimination in housing on the basis of race, 
color, national origin, sex, familial status, or disability; 
 

3. Section 504 of the Rehabilitation Act of 1973, as amended (29 USC § 794), 
which prohibits discrimination on the basis of handicap under any program 
or activity receiving or benefitting from federal assistance; 

 
4. The Age Discrimination Act of 1975, as amended (42 USC § 6101 et seq.) 

and Treasury’s implementing regulations at 31 CFR Part 23, which prohibit 
discrimination on the basis or age in programs or activities receiving federal 
financial assistance; and 
 

5. The American with Disabilities Act of 1990, as amended (42 USC 12101 et 
seq.), which prohibits discrimination on the basis of disability under 
programs, activities and services provided or made available by state and 
local governments or instrumentalities or agencies thereto. 
 

The Agency shall include the above clauses 1-5, adapted for the proper parties, 
in any subcontract, subject to the terms and conditions of Exhibit A. 

 
F. Conflicts 

 
The Agency’s employees, subcontractors and board or committee members 
shall not use, or give the appearance of using, their positions for the personal 
gain of themselves or those with whom they have family, business, or other 
ties. The Agency understands and agrees it must maintain a conflict-of-interest 
policy consistent with 2 CFR § 200.318(c). The Agency shall disclose to the 
County any potential conflict of interest affecting the awarded funds in 
accordance with 2 CFR § 200.112. 
 
The Agency shall include the above clause, adapted for the proper parties, in 
any subcontract, subject to the terms and conditions of Exhibit A. 
 

G. Public Records 
 
In addition to complying with the Public Records provisions in Section III.C of 
the Agreement, the Agency acknowledges that by accepting funds under this 
Agreement, it may be considered the functional equivalent of a public agency 
under the Public Records Act, chapter 42.56 RCW. 
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H. Capacity 
 
The Agency, by signing this Agreement, acknowledges that it has the 
institutional, managerial, and financial capability to ensure proper planning, 
management, and provision of the services funded. If at any time, the Agency 
believes its capacity is compromised or Agency needs technical assistance, it 
shall immediately notify the County. The County will make best efforts to 
provide timely technical assistance to the Contractor to bring the Agreement 
into compliance. 
 
The Agency shall include the above clause, adapted for the proper parties, in 
any subcontract, subject to the terms and conditions of Exhibit A. 
 

I. Remedial Action 
 
In the event of the Agency’s noncompliance with the U.S. Constitution, federal 
statutes, regulations, or the terms and conditions of the federal award funding 
this Agreement, Treasury or the County may take remedial action as set forth 
in 2 CFR § 200.339. 
 
The Agency shall include the above clause, adapted for the proper parties, in 
any subcontract, subject to the terms and conditions of Exhibit A. 
 

J. Prohibition on Certain Telecommunications and Video Surveillance 
Services or Equipment; Compliance with 2 CFR § 283 
 
The Agency shall comply with 2 CFR § 200.216 and shall require compliance 
with 2 CFR § 200.216 in any subcontract. 
 
Agency shall exercise due diligence to ensure that none of the funds, including 
supplies and services, received under this Agreement are provided directly or 
indirectly (including through subcontracts) to a person or entity who is actively 
opposing the United States or coalition forces involved in a contingency 
operation in which members of the Armed Forces are actively engaged in 
hostilities. The Agency must terminate or void in whole or part any subcontract 
with a person or entity listed in the System Award Management Exclusions 
(SAM) as a prohibited or restricted source pursuant to subtitle E of Title VIII of 
the NDAA for FY 2015, unless the Federal awarding agency provides written 
approval to continue the subcontract. 
 
The Agency shall include the above clause, adapted for the proper parties, in 
any subcontract, subject to the terms and conditions of Exhibit A. 
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K. Preferences for Procurements 
 
As appropriate and to the extent consistent with law, the Agency should, to the 
greatest extent practicable under a federal award, provide a preference for the 
purchase, acquisition, or use of goods, products, or materials produced in the 
United States (including but not limited to iron, aluminum, steel, cement, and 
other manufactured products). 
 
For purposes of this Subsection:  
 
1. “Produced in the United States” means, for iron and steel products, that all 

manufacturing processes, from the initial melting state through the 
application of coatings, occurred in the United States. 
 

2. “Manufactured products” means items and construction material composed 
in whole or in part of non-ferrous metals such as aluminum; plastics and 
polymer-based products such as polyvinyl chloride pipe; aggregates such 
as concrete; glass, including optical fiber; and lumber. 

 
The Agency shall include the above clause, adapted for the proper parties, in 
any subcontract and any purchase order for work products under this 
Agreement, subject to the terms and conditions of Exhibit A. 
 

II. FISCAL MANAGEMENT 
 
Every subcontract approved by the County and entered into by the Agency under 
this Agreement shall be in writing and shall incorporate all of the clauses in this 
Section II, with word changes where appropriate to properly identify the parties to 
the subcontract. If the Agency is a non-federal entity as defined in 2 CFR § 200.69 
and expends $750,000.00 or more in Federal awards during its fiscal year, the 
Agency shall comply with the audit requirements of 2 CFR § 200 Subpart F. 
 
A. Accounting Standards 

 
The Agency agrees to comply with OMB Uniform Guidance and 2 CFR § 200 
and to adhere to the accounting principles and procedures required therein, to 
use adequate internal controls, and to maintain necessary source 
documentation for all costs incurred. 
 
The Agency shall include the above clause, adapted for the proper parties, in 
any subcontract, subject to the terms and conditions of Exhibit A.  
 

B. Audit and Recovery 
 
All disbursements of funds to the Agency under this Agreement shall be subject 
to audit and recovery of disallowed costs from the Contractor. In the event of 
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Agency’s noncompliance with Section 603 of the Social Security Act, other 
applicable laws, Treasury’s implementing regulations, guidance, or any 
reporting or other program requirements, the County may impose additional 
conditions or take other available remedies as set forth in 2 CFR § 200.339. In 
the case of a violation of Section 603(c) of the Social Security Act regarding the 
use of funds, funds shall be subject to recoupment. 
 
1. The Agency shall maintain its records and accounts so as to facilitate the 

County’s audit requirement and shall ensure that subcontractors also 
maintain auditable records. 

 
2. The Agency is responsible for any audit exception incurred by its own 

organization or that of its subcontractors. 
 

3. The County reserves the right to recover from the Agency all disallowed 
costs resulting from the audit. 
 

4. The Agency shall follow-up on and develop corrective action plans for all 
audit findings. 
 

The Agency shall include the above clause, adapted for the proper parties, in 
any subcontract, subject to the terms and conditions of Exhibit A.  
 

C. Accounting for Funds 
 
In the event of an audit, the Agency shall account for all funds provided under 
this Agreement and demonstrate that the funds have only be used as provided 
for in this Agreement. 
 
The Agency shall include the above clause, adapted for the proper parties, in 
any subcontract, subject to the terms and conditions of Exhibit A.  
 

D. Repayment of Funds to County/Recoupment 
 
The Agency shall return funds disbursed to it by the County under this 
Agreement for return by the County to the U.S. Department of the Treasury, 
upon the occurrence of any of the following events: 

 
1. If Agency has any unspent funds on hand as of the earlier of the end date 

of this Agreement or the termination of this Agreement, Agency shall return 
all unspent funds to the County within ten (10) calendar days of end date or 
termination; 
 

2. If overpayments are made; or 
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3. If an audit of the Project by the U.S. Department of the Treasury, the State, 
or the County determines that the funds have been expended for purposes 
not permitted by the Section 603 of the Social Security Act, other applicable 
laws, Treasury’s implementing regulations, guidance, or any reporting or 
other program requirements, the U.S. Department of the Treasury, the 
County, or this Agreement. 

 
To exercise recoupment or repayment, the County shall make a written 
demand upon the Agency for repayment, the Contractor shall be obligated to 
repay to the County the funds demanded within sixty (60) calendar days of the 
demand.  No exercise of the County of the right to demand repayment of funds 
by the Agency shall foreclose the County from making an additional demand 
for repayment if a return of additional funds is required by the U.S. Department 
of the Treasury; the County’s right to demand repayment from the Agency may 
be exercised as often as necessary to recoup from the Agency all funds 
required to be returned by the County to the U.S. Department of the Treasury. 
 
The Agency is solely responsible for seeking repayment from any 
subcontractor in conformance with its debt collection policy. 
 
The Agency shall include the above clause, adapted for the proper parties, in 
any subcontract, subject to the terms and conditions of Exhibit A.  
 

E. Debts Owed the Federal Government. 
 
1. Any funds paid to Agency in excess of the amount to which Agency is finally 

determined to be authorized to retain under the terms of this Agreement, 
that are determined by the Treasury Office of Inspector General to have 
been misused or that are determined by Treasury to be subject to a 
repayment obligation pursuant to section 603(e) of the Act and have not 
been repaid by Agency shall constitute a debt to the federal government. 
 

2. Any debts determined to be owed the federal government must be paid 
promptly by Agency. A debt is delinquent if it has not been paid by the date 
specified in Treasury’s initial written demand for payment, unless other 
satisfactory arrangements have been made or if the Agency knowingly or 
improperly retains funds that are a debt as defined in paragraph 1 of this 
subsection, Treasury will take any actions available to it to collect such a 
debt. 
 

3. Any debts determined to be owed to the County must be promptly paid by 
Agency. A debt is delinquent if it has not been paid by the date specified in 
County’s initial written demand for payment, unless other satisfactory 
arrangements have been made or if the Agency knowingly or improperly 
retains funds that are a debt. The County will take any actions available to 
it to collect such a debt. 
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The Agency shall include the above clause, adapted for the proper parties, in 
any subcontract, subject to the terms and conditions of Exhibit A.  
 

F. Cost Principles 
 
The Agency shall administer its provision of services in conformance with OMB 
Uniform Guidance and 2 CFR § 200. These principles shall be applied for all 
costs incurred whether charged on a direct or indirect basis. Pre-award costs, 
as defined in 2 CFR § 200.458, may not be paid with funding under this 
Agreement. The Agency is not required to provide cost sharing or matching 
funds under this Agreement. 
 
The Agency shall include the above clause, adapted for the proper parties, in 
any subcontract, subject to the terms and conditions of Exhibit A. 
 

G. Indirect Costs 
 
If indirect costs are charged, the Agency will develop an indirect cost allocation 
plan for determining the Agency’s appropriate share of such costs and shall 
submit such plan to the County for approval in a form specified by the County. 
 

H. Federal and State Prevailing Wage Requirements 
 
Use of federal, state, or local funds to reimburse costs associated with labor 
performed for any type of maintenance, repair, rehabilitation, construction, etc. 
may trigger State Prevailing wage requirements per RCW Chapter 39.12. 
Projects that include construction costs will require performance and payment 
bonds from the prime contractor. 
 

I. Cost Reimbursement 
 
Reimbursement for services delivered under this Agreement shall be on a cost-
reimbursement basis. Reimbursement shall be provided for services provided 
pursuant to the Statement of Work (Exhibit B). The Agency shall submit, in a 
format prescribed by the County and set forth in Exhibit F to this Agreement, 
an invoice and certification detailing, on a monthly basis, all costs associated 
with the program based on the Approved Contract Budget (Exhibit C). Use of 
funds available under this Agreement will be reviewed monthly. The Agency 
certifies that the work to be performed under this Agreement does not duplicate 
any work to be charged against any other contract, subcontract, or source. 
 

J. Program Income 
 
The receipt and expenditure of program income, as defined in 24 CFR § 
570.500(a), shall be recorded as part of the financial transactions under this 
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Agreement in compliance with 24 CFR § 570.504. The Agency shall report 
monthly to the County on the Program Income Report, all program income 
generated by activities carried out with funds made available under this 
Agreement. 
 
The Agency must use such income during the Agreement period for activities 
permitted under this Agreement and shall reduce request for additional funds 
by the amount of any such program income balance on hand. All unexpended 
program income shall be returned to the County at the end of the Agreement 
period in accordance with 24 CFR § 570.503(b)(3) and 24 CFR § 570.504(c). 
 

K. Advance Payment 
 

No payments in advance or in anticipation of services or supplies to be provided 
under this Agreement shall be made by the County. 
 

L. Debarment and Suspension Certification 
 
The Agency is required to comply with the provisions of Executive Order 12549, 
Executive Order 12689, 2 CFR § 180. The Agency, by signing the Agreement, 
certifies that to the best of its knowledge and belief that:  
 
1. The Agency is not presently debarred, suspended, proposed for debarment, 

declared ineligible, or voluntarily excluded from covered transaction by any 
federal department or agency; 
 

2. That the Agency has not within a three-year period preceding this 
Agreement, been convicted of or had a civil judgment rendered against it 
for commission of fraud or a criminal offenses in connection with obtaining, 
attempting to obtain, or performing a public or private agreement or 
transaction, violation of Federal or state antitrust statutes or commission or 
embezzlement, theft, forgery, bribery, falsification or destruction or records, 
making false statements, tax evasion, receiving stolen property, making 
false claims, or obstruction of justice; 
 

3. The Agency is not presently indicted for or otherwise criminal or civilly 
charged by a governmental entity (Federal, state, or local) with commission 
of any of the offenses enumerated in paragraph 2 of this subsection; and 
 

4. The Agency has not within a three (3) year period preceding the signing of 
this Agreement had one or more public transaction (Federal, state, or local) 
terminated for cause of default.   

 
The Agency shall include the above clause, adapted for the proper parties, in 
any subcontract, subject to the terms and conditions of Exhibit A. 
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M. Debarment and Suspension Certification for Subcontractors 
 
The Agency agrees to include the following required language in all 
subcontracts into which it enters resulting directly from the Agency’s duty to 
provide services under this Agreement: 

 
The lower tier subcontractor certified, by signing this Agreement, that neither 
it nor its principals is presently debarred, suspended, proposed for 
debarment, declared ineligible, or voluntarily excluded from participation in 
this transaction by any Federal department or agency. 
 
When the lower tier subcontractor is unable to certify to any of the statements 
in the contract, such subcontractor shall attach an explanation to the 
Agreement. 

 
III. ADDITIONAL REQUIREMENTS 

 
A. Service and Assistance Animals 

 
Persons with disabilities may request a reasonable accommodation for any 
assistance animal, including an emotional support animal, under both Title VI 
of the Civil Rights Act of 1964, as amended (P.L. 88-352), and Section 504 of 
the Rehabilitation Act of 1973 (29 USC § 794), as amended. 
 

B. Procurement 
 
Unless specified otherwise in this Agreement, the Agency shall procure all 
materials, property, supplies, or services in accordance with the requirements 
of 2 CFR § 200.318; Section 6002 of the Solid Waste Disposal Act, as amended 
by the Resource Conservation and Recovery Act; 24 CFR § 135; and 24 CFR 
§ 576.404. The Agency, in subcontracting, shall comply with 2 CFR § 321(b)(1-
5). 
 
The Agency shall include the above clause, adapted for the proper parties, in 
any subcontract, subject to the terms and conditions of Exhibit A. 
 

C. Faith-Based Activities 
 
The Agency shall comply with the provisions of 24 CFR § 576.406(b), which, in 
part, prohibit the Agency from engaging in inherently religious activities, such 
as worship, religious instruction, or proselytization, as a part of the programs or 
services funded by this Contract. If the Agency conducts such activities, the 
activities must be offered separately, in time or location, from the programs or 
services funded under this Agreement, and participation must be voluntary for 
the beneficiaries under this Agreement. 
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D. Political Activities 
 
The Agency agrees that no funds provided, nor personnel employed, under this 
Agreement shall be in any way or to any extent be applied to, or engaged in, 
the conduct of political activities in violation of 24 CFR § 570.207(a)(3). 
 
The Agency shall include the above clause, adapted for the proper parties, in 
any subcontract, subject to the terms and conditions of Exhibit A. 
 

E. Public Information 
 

1. The Agency shall ensure recognition of the role of the County in providing 
services through this Agreement. All activities and items utilized pursuant 
to this Agreement shall be prominently labeled as to funding source. 
 

2. Any publication produced with funds from this award must display the 
following language: “This project [is being] [was] supported, in whole or in 
part, by federal award number SLFRP0194 awarded to Snohomish County 
by the U.S. Department of Treasury.” 
 

3. The Agency shall include clause 2 of this subsection in any subcontract, 
subject to the terms and conditions of Schedule D and Attachments.  

 
The Agency shall include the above clause, adapted for the proper parties, in 
any subcontract, subject to the terms and conditions of Exhibit A.  
 

F. Additional Washington State and County Requirements 
 
1. The Agency shall ensure compliance with all relevant sections of the 

Revised Code of Washington (RCW) and Washington Administrative Code 
(WAC) and that RCW and WAC requirements will be followed and adjusted 
as the RCW and WAC requirements are amended, revised, eliminated, or 
added. 
 

2. The Agency shall ensure that staff and volunteers who have access to 
children or vulnerable adults are required to have a background check in 
conformance with Section XXI. Background Checks contained in the Basic 
Terms and Conditions reference on the Contract Face Page. A background 
check is required at the time of employment or commencement of duties 
under this Agreement. The Agency shall ensure that all persons convicted 
of crimes preventing contact with vulnerable populations are prohibited from 
having access to those populations. 
 

3. The Agency shall comply with all terms and conditions of the Basic Terms 
and Conditions between the County and the Agency referenced in the 
Contract Face Page. 
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4. The Agency shall comply with all applicable terms and conditions of the 

Business Associate Agreement between the County and the Agency 
referenced on the Contract Face Page. 
 

IV. PROJECT MANAGEMENT 
 
Recognizing that the body of knowledge regarding COVID-19 is rapidly evolving, 
the Agency shall take all reasonable measures, based on the existing state-of-the-
art knowledge related to the transmission of COVID-19 as made available by the 
U.S. Centers for Disease Control and Prevention, the Washington State 
Department of Health, and the Snohomish Health District, to prevent the spread of 
COVID-19. 

 
A. Location and Hours of Service 

 
Services provided under this Agreement shall be available in Snohomish 
County for Snohomish County residents as specified in Exhibit B. 
 

B. Individual Grievances 
 
The Agency shall have policies and procedures in place for individual 
grievances in the case of denial or termination of services or failure to act upon 
a request for services with reasonable promptness. 
 

C. Toll-Free Telephone Services 
 
The Agency shall maintain a telephone system that provides for toll-free calls 
for all residents of Snohomish County using the services described herein. 
 

D. Change in Personnel 
 
The Agency shall notify the County within ten (10) days of change in personnel 
which may affect the faithful execution of this Agreement. 
 

E. Subcontracting 
 
The Agency is prohibited from subcontracting any funding and/or services 
contained within the Agreement unless otherwise negotiated with the County. 
All subcontracting arrangements require prior written approval from the County. 
 

F. Emergency Procedures 
 
The Agency shall have a plan for serving individuals during periods when 
normal services may be disrupted. Disruptions to normal services may include, 
but are not limited to, earthquakes, floods, snowstorms, other natural disasters, 
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and pandemics. Particular attention should be made for those individuals who 
are most at risk, including those individuals who meet the criteria established 
for being at higher risk for severe illness resulting from COVID-19 as identified 
by the U.S. Centers for Disease Control and Prevention, the Washington State 
Department of Health, and the Snohomish Health District. When services are 
delivered at the Agency’s workplace, the plan shall include: contact information 
for high risk individuals, a list of emergency services, and stores of emergency 
provisions including Personal Protective Equipment (PPE). 
 

G. Continuing Education 
 
The Agency shall ensure their staff are effectively trained to implement the 
services specified in Exhibit B. The Agency is encouraged to inquire about the 
availability of additional training funds and opportunities to support their 
continuing education efforts. 
 

V. PERFORMANCE EVALUATION, RISK ASSESSMENT, AND MONITORING 
 
The Agency agrees to participate with the County in any monitoring (on-sit and/or 
desk) or evaluation conducted by the County of the program/project set forth in 
Exhibit B to determine compliance with the terms of the Agreement. The Agency 
agrees to make available all information in its possession relevant to such 
evaluation and monitoring. Specific monitoring requirements for this Agreement as 
follows: 
 
1. For all Agreements, monthly desktop monitoring of all invoices and 

performance reports as outlined in Exhibit B submitted by the Agency shall be 
performed by the County. 

 
2. At a minimum, on-site fiscal and performance monitoring shall be conducted 

annually.  Depending on the results of the Agency’s Fiscal Risk Assessment 
completed by County staff prior to Agreement execution, fiscal and/or 
performance monitoring may be conducted on a more frequent basis. 

 
3. Remedies for substandard performance that is not corrected to the County’s 

satisfaction may include suspension or termination of the Agreement. 
 
4. The Agency shall include the above clause, adapted for the proper parties, in 

any subcontract, subject to the terms and conditions of Exhibit A. 
 

VI. CORRECTION ACTION 
 
The County will institute corrective action for any quarter in which the Agency’s 
expenditures are less than 75% of plan for the quarter.  In instances where the 
corrective action does not result in achieving expenditures of 75% of plan or better 
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in the subsequent quarter, the County may initiate additional progressive corrective 
action which may include suspension or termination of the Agreement. 
 

VII. RECORDS 
 
Agency shall comply with the following: 
 
A. Maintenance of Records 

 
The Agency shall maintain records and financial documents sufficient to 
evidence compliance with Section 603(c) of the Social Security Act, Treasury’s 
implementing regulations implementing that section, and guidance issued by 
Treasury regarding the foregoing. The Agency shall also maintain: 
 
1. Records used for data collection for reports as required; 

 
2. Records of compliance with conflict of interest requirements; 

 
3. Records of compliance with the nondiscrimination requirements; 

 
4. Financial Records, including supporting documentation for all costs 

submitted via Invoice; and 
 

5. Any other reporting obligations established by the U.S. Department of the 
Treasury as they relate to this award. 
 

B. Access to Records 
 
The Treasury Office of the Inspector General and the Government 
Accountability Office, or their authorized representatives, and the County shall 
have the right of access to records required under the Agreement (electronic 
and otherwise) of the Agency in order to conduct audits. 
 

C. Retention of Records 
 
Records shall be retained for a period of six (6) years after all funds have been 
expended or returned to the County or Treasury, or as otherwise required by 
law. 
 

D. Records to Be Maintained 
 
The Agency shall maintain all records required by Section XXIV. Maintenance 
of Records in the Basic Terms and Conditions referenced on the Contract Face 
Page pertaining to the activities funded under this Contract and as further 
described in Exhibit B. The Agency shall furnish such records to the County or 
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other authorized officials, as requested. The Agency shall maintain records 
including, but not limited to:  
 
1. Records providing a full description of each activity undertaken; 

 
2. Records used for data collection for reports as required; 

 
3. Records of compliance with conflict-of-interest requirements; 

 
4. Records of compliance with the faith-based activities requirements; 

 
5. Records of compliance with the nondiscrimination requirements including: 

 
a. Data indicating the race, ethnicity, disability status, sex, and family 

characteristics of persons and households who have applied for, 
participated in, or benefited from the Project; and 
 

b. Data which records its affirmative action in equal opportunity 
employment including, but not limited to, employment, upgrading, 
demotions, transfers, recruitment or recruitment advertising, layoffs, or 
terminations, pay or other compensation, and selection for training; 

 
6. Financial Records, including supporting documentation for all Project costs; 

and 
 

7. Any other reporting obligations established by the U.S. Department of the 
Treasury as they relate to this award. 

 
E. Individual Information and Confidentiality 

 
The Agency understands that individual information collected under this 
Contract is private and the use or disclosure of such information, when not 
directly connected with the administration of the County’s or Agency’s 
responsibilities with respect to services provided under this Contract, may be 
prohibited by federal, state, and local laws regarding privacy and obligations of 
confidentiality, unless written consent is obtained from such person receiving 
service and, in the case of a minor, that of a responsible parent or guardian. 
 
In particular, pursuant to 24 CFR § 576.500(x), the address or location of any 
housing of a participant will not be made public, except as provided under a 
preexisting privacy policy of the Agency and as consistent with federal, state, 
and local laws regarding privacy and obligations of confidentiality. The address 
or location of any domestic violence, sexual assault, or stalking shelter project 
assisted under this Contract will not be made public, except with written 
authorization of the person responsible for the operation of such project. 
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The Agency shall include the clauses A through E above, adapted for the 
proper parties, in any subcontract, subject to the terms and conditions of Exhibit 
A.  

 
VIII. AFTER-THE-AGREEMENT/CLOSE-OUT REQUIREMENTS 

 
The Agency’s obligation to the County shall not end until all close-out requirements 
are completed. Notwithstanding the foregoing, the terms of this Agreement shall 
remain in effect during any period that the Agency has control over American 
Rescue Plan Section 9901 Coronavirus State and Local Fiscal Recovery Funds 
dollars. The County will close-out the award when it determines, in its sole 
discretion, that all applicable administrative actions and all required work has been 
completed. 
 

IX. FALSE STATEMENTS 
 
Agency understands that making false statements or claims with this award is a 
violation of federal law and may result in criminal, civil, or administrative sanctions, 
including fines, imprisonment, civil damages and penalties, debarment from 
participating in federal awards or Agreement, and/or any other remedy available 
by law. 
 
The Agency shall include the above clause, adapted for the proper parties, in any 
subcontract, subject to the terms and conditions of Exhibit A and Attachments. 
 

X. DISCLAIMER 
 
The United States has expressly disclaimed any and all responsibility or liability to 
the County or third persons for the actions of the County or third persons resulting 
in death, bodily injury, property damages, or any other losses resulting in any way 
from the performance of this award or any other losses resulting in any way from 
the performance of the award of federal funds to the County under section 603(c) 
of the Act, or any Agreement or subcontract under such award. 
 
The County expressly disclaims any and all responsibility or liability to the Agency 
or third persons for the actions of the Agency or third persons resulting in death, 
bodily injury, property damages, or any other losses resulting in any way from the 
performance of this Agreement or any other losses resulting in any way from the 
performance of the Agreement, or any subcontract thereto. 
 
The Agreement does not in any way establish an agency relationship between or 
among the United States, the County, and Agency. 
 
The Agency shall include the above Disclaimer clauses, adapted for the proper 
parties, in any subcontract, subject to the terms and conditions of Exhibit A and 
Attachments. 
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XI. ENTIRE AGREEMENT; MODIFICATION 

 
This Contract constitutes the entire agreement between the parties as to the 
subject matter hereof and supersedes all prior discussion and 
understandings between them. 
 
In addition to the Unilateral Amendment provision contained in Section XLII. 
B. of the Basic Terms and Conditions, Agency agrees that in consideration 
of the fluid nature of the COVID-19 pandemic response, unilateral 
amendment may be utilized by the County in the event any terms or 
conditions related to the funds provided under this Contract are updated or 
if new requirements are issued by the federal government. 

 
XII. TIME OF THE ESSENCE 

 
Time is of the essence in the performance of each party’s obligations under this 
Contract. Each party will carry out its obligations under this Contract diligently and 
in good faith. 
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EXHIBIT B 

STATEMENT OF WORK 

STANWOOD-CAMANO SCHOOL DISTRICT STUDENT SUPPORT ADVOCATE 
PROGRAM 

 

I. PROJECT SUMMARY 

Project Name: Stanwood-Camano School District Student Support Advocate 
Program 
Identification Number [Contract Number on Face Page]: BH-23-AR-10-335 
 
Project Expenditure Category (EC) [from Attachment 1]: 1.12    
 
Project Demographics [Check all that apply]: 
 
 For non-profit agency beneficiaries: 

 The beneficiary agency provides services at a physical location(s) in a 
Qualified Census Tract(s) Number(s):    

 The beneficiary agency serves individuals and/or households from one or 
more of the following categories (check as many as apply): 

                  For public health projects only: the general public benefits from this project 
 

X Impacted X Disproportionately Impacted 
 Low- or moderate- income 

households1 
 Low-income households and populations3 

 Households that experienced 
unemployment 

 Households and populations residing in 
Qualified Census Tract(s) Number(s) 
Specify: 

 Households that experienced food or 
housing insecurity 

 Households that qualify for certain federal 
programs4 
Specify: 

 Households that qualify for certain 
federal programs2 
Specify: 

 Households receiving services provided 
by Tribal governments 

 For services to address lost 
instructional time in K-12 schools:  
any students that lost access to in-
person instruction for a significant 
period of time 

 Households residing in U.S. territories or 
receiving services from these 
governments 
Specify: 

 Other households or populations that 
experienced a negative economic 
impact other than those listed above 
Specify: 

 For services to address education 
disparities, Title I eligible schools 

   Other households or populations that 
experienced a disproportionate negative 
impact other than those listed above 
Specify: 
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For individual/household beneficiaries: 

 The intended beneficiaries will be from one or more of the following 
categories (check as many as apply): 

 
X Impacted X Disproportionately Impacted 

 Low- or moderate- income 
households1 

 Low-income households and populations3 

 Households that experienced 
unemployment 

 Households and populations residing in 
Qualified Census Tract(s) Number(s) 
Specify: 

 Households that experienced food or 
housing insecurity 

 Households that qualify for certain federal 
programs4 
Specify: 

 Households that qualify for certain 
federal programs2 
Specify: 

 Households receiving services provided 
by Tribal governments 

 For services to address lost 
instructional time in K-12 schools:  
any students that lost access to in-
person instruction for a significant 
period of time 

 Households residing in U.S. territories or 
receiving services from these 
governments 
Specify: 

 Other households or populations that 
experienced a negative economic 
impact other than those listed above 
Specify: 

 For services to address education 
disparities, Title I eligible schools 

   Other households or populations that 
experienced a disproportionate negative 
impact other than those listed above 
Specify: 

 
1 Low- or moderate-income households and Qualified Census Tracts are those with (i) income at or below 300 

percent of the Federal Poverty Guidelines for the size of the household or (ii) income at or below 65 percent of 
the Area Median Income for the county and the size of household. 

2 These programs are:  Children’s Health Insurance Program; Childcare Subsidies through the Child Care and 
Development Fund Program; Medicaid; National Housing Trust Fund for affordable housing programs only; and 
Home Investment Partnerships Program for affordable housing programs only. 

3 Low-income households and Qualified Census Tracts are those with (i) income at or below 185 percent of the 
Federal Poverty Guidelines for the size of the household or (ii) income at or below 40 percent of the Area Median 
Income for the county and the size of household. 

4 These program are:  Temporary Assistance for Needy Families; Supplemental Nutrition Assistance Program; 
Free- and Reduced-Price Lunch Program, School Breakfast Program; Medicare Part D Low-Income Subsidies; 
Supplemental Security Income; Head Start and Early Head Start; Special Supplemental Nutrition Program for 
Women, Infants, and Children; Section 8 and PHA Project Based Vouchers; Low-Income Home Energy 
Assistance Program; and Pell Grants.  

   
Project Overview [50-250 words] including type of assistance and approach to 
ensuring that the aid responds to a negative public health or economic impact 
through an eligible use that either addresses the needs of an impacted or 
disproportionately impacted population or community OR is in proportion to an 
identified harm: 
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Evidence Base/Evaluation [provide a citation for strong (experimental) or 
moderate (quasi-experimental) level of evidence for project or describe the 
evaluation process]: 

 

 
 

Data Elements to Be Collected: Include all data elements required by the Final 
Rule and the Compliance and Reporting Guidance 

 
 
 
 
 
 
 
 

 II.  STATUTORY ELIGIBLE USE 
 

The Project complies with the following Statutory Eligible Use:  to respond to the 
COVID-19 public health emergency or its negative economic impacts, including 
assistance to households, small businesses, and non-profits, or to aid impacted 
industries such as tourism, travel, and hospitality. 
 

III. REPORTING 
 

The Agency shall submit to the County such reports as the County requests 
pursuant to the requirements of federal, state, and local law, regulations, and 
guidance as applicable.  At a minimum, the Agency shall submit, in a format 
prescribed by the County, the following reports: 
 
Report Title Description Due Date 
Stanwood-Camano School 
District SSA Program  

Cognito data quarterly 

Additional monthly reporting 
as required 

SharePoint Monthly 

 

Swick, D. and Powers J. (2018). Increasing Access to Care by Delivering Mental Health 
Services in Schools: The School-Based Support Program. School Community Journal. 
Retrieved from https://files.eric.ed.gov/fulltext/EJ1184769.pdf. 

This funding is to support one (1) Student Support Advocate for the Stanwood-Camano 
School District. The purpose of funding this position is to increase access to behavioral 
health care for students within the Stanwood-Camano School District. COVID and COVID 
restrictions continue to have a negative impact on school aged youth with increases in 
mental health issues that include anxiety, depression, and isolation.  

Data elements are to be disaggregated by race, ethnicity, gender, income, and 
other relevant factors to the extent possible. 

Additional data: SharePoint data collection per County Student Support 
Advocate Program standards. Additional quarterly report (Cognito) may be 
required. 
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IV. PROJECT DESCRIPTION 
 
A. The Stanwood-Camano School District (hereafter referred to as “the Agency”) 

shall utilize these funds to replicate the Student Support Advocate Program 
funded by Snohomish County, as delineated below.  
  

B. The Agency shall implement the Student Support Advocate (SSA) Program for 
students identified as risk for behavioral health issues who have been impacted 
by COVID-19. This model involves placing a case manager in a school to help 
identify at-risk students’ needs and connect students and families with relevant 
services in and outside of the public school system. This proactive intervention 
model keeps students engaged in school by assessing needs, connecting them 
to existing community resources, and advocating for their needs with 
community and State agencies. The Student Support Advocate Program model 
employs a holistic, trauma-informed approach that also addresses the needs 
of the family in order to support students in reaching their potential. Within the 
Multi-Tiered System of Support (MTSS) structure, Student Support Advocates 
operate primarily at the Tier 3 and Tier 2 levels of support.  

The role of the Student Support Advocates is to provide case management 
services, including a collaborative process of screening, planning, facilitation, 
care coordination, evaluation, and advocacy for options and services to meet 
a student and family’s comprehensive needs. This shall be accomplished 
through communication and connection to available resources to reduce risk 
factors and increase protective factors for each student.  

C. The Key Performance Indicators for the Student Support Advocate Program 
shall include how many students have been assisted/received case 
management services; how many students have been connected to 
behavioral health and housing resources; number of students who were 
provided clothing, food/toiletries/transportation, and connected to a 
medical/dental/vision provider. 
 

D. The Agency shall provide data and reports as requested by Snohomish 
County including the quarterly Cognito report, which will be distributed by the 
County. 
 

E. One (1) Student Support Advocate shall implement the SSA program with 
fidelity, providing case management services to students within the Stanwood-
Camano School District. For the purposes of this Contract, students who 
engage in full case management services shall take priority over limited-contact 
students. The SSAs shall coordinate with students, as well as their parents, 
teachers, counselors, community service providers, and other supportive 
adults to identify and meet student needs. 
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1. The Agency shall employ only qualified candidates as Student Support 
Advocates, i.e., candidates with a minimum of a B.A. or B.S. in social work, 
psychology or equivalent work experience in social services or another 
related field. The Agency shall provide SSA qualifications to the County 
upon request. No changes shall be made without prior written approval from 
the County.  
 

2. Services provided not included in the Approved Contract Budget, Exhibit C, 
will not be reimbursed. Back-up documentation from SharePoint must be 
attached to each monthly invoice. Backup documentation for invoicing shall 
include wage and benefit expenses and be included with the County 
invoice. 
 

3. The Agency shall notify the County in writing of changes to its staffing 
assignments within ten (10) calendar days of any change. 

 
4. In cases of pre-planned and/or extended absences by an SSA, the Agency 

may, as pre-approved by the County, utilize another qualified employee (i.e. 
McKinney Vento specialist) to cover emergent needs of students and 
families on an SSA’s caseload. All services shall be entered into 
SharePoint. The Agency shall ensure they abide by the reimbursement 
guidelines and limitations of this Contract. 

 
F. Services shall be divided into the following categories for invoicing and data 

entry purposes: 
 
1. Direct Student Services (DSS)/Direct Student Services (DSS) Offsite: Direct 

Student Services shall include, but not be limited to, face-to-face sessions, 
phone calls, and email correspondence with an individual student and/or 
the student’s family to address the student’s needs. Services may occur 
either on-site (at the Agency or Agency-approved designated remote 
workspace), at the student’s home (off-site, as approved by the Agency), or 
in the community (off-site). Direct Student Services may also include time 
spent on data entry associated with a particular Direct Student Service.  
 

2. Indirect Student Services (ISS): Indirect Student Services shall include all 
contact (face-to-face, telephone, letter writing, email correspondence) with 
an individual student’s support system, including, but not limited to: 
teachers; school administration; school nurses; mental health 
professionals; chemical dependency professionals; medical professionals; 
probation officers; housing navigators; other SSAs (both in and out of the 
Agency); Prevention Intervention specialists; McKinney-Vento specialists; 
2-1-1, and others.  
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a. Indirect Student Services shall also include time spent with limited 
students (those students not active on an SSA’s caseload) when the 
time spent with the students is bulked together in SharePoint.  
 

b. Data Reporting (DR): Data reporting services shall include, but not be 
limited to, the time spent updating information – with a focus on outcome 
data - in the SharePoint database. This may also include time spent on 
data entry not associated with a specific Direct or Indirect Student 
Service. 

 
3. Outreach/Education Services (OES): Outreach/Education Services shall 

include, but are not limited to: internal Agency meetings and trainings, 
including onboarding new Student Support Advocate staff; community 
meetings; training and information sharing to Agency staff and external 
providers about the Student Support Advocate program; external trainings; 
and other needed outreach not directly related to a particular case 
management student. 
 
Group Services (GS): Group Services shall include, but are not limited to, 
large scale group activities with more than one student present (such as 
Operation School Bell), larger scale conversations with professionals 
around groups of students, and group facilitation as appropriate, when 
breaking out the time per individual student would be too cumbersome or 
inaccurate.  

4. Systems Coordination (SC): Systems Coordination shall include, but is not 
limited to, internal school and/or District level system coordination and work, 
not related to particular case management students. Examples of this may 
include coordination about social emotional learning implementation, 
behavioral health services coordination for a school/system, overall SSA 
program delivery and implementation; and other applicable situations. 
Systems Coordination time shall be limited to 10% of an SSA’s work time, 
unless pre-approved by the County.  

 
G. The Agency shall prioritize the recruitment of at-risk students who are, or have 

family members who are, struggling with behavioral health issues and/or 
meeting basic needs and have been impacted by COVID-19. All services shall 
be delivered in a culturally sensitive and trauma-informed manner. 

 
H. Program participants shall be identified based on prevalence of risk factors, 

such as: student instability; school success issues; poor peer relations; family 
conflict or other behavioral health concerns within the family; abuse; food 
insecurity; housing issues or homelessness; aggressive or violent behavior; 
evident economic disadvantage; or other risk factors.   
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I. Students shall access the SSA Program by student self-referral, as well as 
referrals from teachers, administrators, school counselors, parents, and other 
professionals. The Agency shall ensure SSAs receive an adequate number of 
appropriate referrals in order to support program sustainability.  

 
J. The Agency shall collaborate with the County to identify an evidence-based 

screening tool to use with students (and families, as applicable) to assess 
needs and areas of support, such as the Washington Assessment of the Risk 
and Needs of Students (WARNS) assessment. The Agency shall ensure SSAs 
begin utilizing the screening tool with all new students on the SSA’s caseload 
no later than the beginning of the 2023-2024 school year. The Agency shall be 
responsible for costs associated with their chosen tool unless otherwise 
negotiated with the County. 

 
K. SSAs shall assist students and their families with navigating complex social 

service systems such as the Department of Social and Health Services 
(DSHS), housing, mental health or substance use disorder treatment, and 
juvenile courts. SSAs shall ensure coordination with and referral to the school’s 
McKinney-Vento specialist for students who are, or at risk of, homelessness. 
Advocates shall also provide support for students and their families who may 
not have access to other community supports.   

 
L. SSAs shall coordinate with other school personnel, including, but not limited to, 

school counselors, Prevention-Intervention specialists, and McKinney-Vento 
specialists, and assist with urgent needs and gaps as they arise to address 
identified needs. 
 

M. SSAs shall assist students and families without medical care coverage to enroll 
in Washington Apple Health (www.wahealthplanfinder.org). 
 

N. Each SSA shall have a dedicated office space at their assigned school(s) 
equipped with a computer and internet service. Where practical, the SSA’s 
office shall be located apart from the school discipline area and in a high traffic 
location for ease of access. 

  
O. General hours of operation shall be during the school day, but flexibility of 

scheduling is a priority of this Contract. Early morning, evening, or even 
weekend appointments, including home visits as approved by the Agency, shall 
be scheduled based on the needs of each student and their family.   
 
1. When general office hours are not observed, i.e. during school holidays or 

other scheduled vacation periods that exceed three (3) days in duration, the 
Agency shall maintain and monitor a central voicemail account, or SSA 
Helpline, or have another approved plan in place, to ensure continuity of 
service. 
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2. SSAs shall be available to provide services during each school vacation 
period, as negotiated with the County. The Agency shall submit a plan for 
the provision of summer services for approval by the County no later than 
May 30, 2024. 

 
3. At a minimum, the plan for summer coverage shall include:  

 
a. At least one SSA assigned to cover student needs and concerns at any 

given time;  
 

b. Monitoring of central voicemail account or SSA Helpline; and  
 

c. At least one (1) contact or attempted contact each month with each 
active student during school summer break (July and August). This 
service may include a face-to-face meeting with student and/or family or 
a phone call/email exchange with the student and/or family. 

  
P. SSAs shall participate in periodic Learning Community meetings and/or training 

events facilitated by the County. It is anticipated that these professional 
development meetings will occur quarterly, more or less, at the discretion of the 
County. The County will notify the Agency at least two (2) weeks prior to the 
scheduled date of the meeting.  
 

Q. SSAs will remain abreast of community resources, including minimal 
participation in community meetings and events. As direct student and family 
support is a priority of this Contract, community meetings (outside of the 
Agency) shall be limited to 10% of the SSA’s work time. Any deviation from this 
requirement in time must be preauthorized by County. 

 
R. SSAs may provide program support and consultation to other Student Support 

Advocate program sites. Support and consultation provided to these sites shall 
be logged in the monthly SSA logs under Consultation. The School/District to 
which consultation is being provided shall be documented in SharePoint.  

 
S. Flex funds are provided to procure goods and/or services directly related to the 

needs of individual students and/or families. Examples of such purchases may 
include, but are not limited to food, clothing, housing, bus pass, etc. Flex funds 
shall not be paid directly to the student/family or used for the purchase of 
alcohol, tobacco, vaping, marijuana, firearms, ammunition, or other weaponry 
products. The Agency shall obtain written permission from the County prior to 
the usage of flex funds for purchases over $100. Itemized receipts must be 
submitted with monthly invoice for reimbursement. 

 
a. As allowed by the County and the District, gift cards shall be the option of 

last resort for flex funds use. Allowable gift cards must not be able to be 
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used for the purchase of alcohol, tobacco, marijuana, vaping, firearms, 
ammunition, or other weaponry products. Gift card distribution must be 
tracked with name of student/family, date, amount, and store, and 
documentation of need must be present in SharePoint encounter notes. 
Examples of allowable gift card purchases include, but are not limited to: 
restricted/family friendly grocery gift cards; gasoline only gift cards; thrift 
store gift cards; laundromat gift cards; fast food gift cards; and others.  
 

b. SSAs may access supply funding to purchase general items for students 
that would be too difficult to track under the flex funds category, such as 
small snacks, hygiene products/kits, winter hats and gloves, and others. 
The Agency shall obtain written permission from the County prior to the use 
of supply funds for purchases over $100.  

 
T. The Agency shall continue to develop and apply trauma-informed practices 

both internally and with the Individuals who receive Agency services. In their 
annual report due June 30th, 2024, the agency shall include information on the 
following: 

 
a. A brief description of steps the Agency has taken to increase staff training 

and resources and how those elements are actively being implemented in 
internal trauma-informed practices and systems; 
 

b. A brief description of how trauma-informed practices are actively being 
implemented throughout the Agency’s services and programs; and 
 

c. Describe what elements of trauma-informed practices, in addition to those 
listed above, the Agency is working toward implementing (either internal to 
the Agency and/or in services and programs). Please include the 
anticipated timeline for implementation.  

 
U. Funding in this Contract is available for the purchase of Panorama Education 

surveys and the Panorama Platform license. The purpose is to assess student, 
family, and staff needs and goals in order to engage in data-based decision 
making, especially as it relates to mental health, belonging, and community 
recovery post COVID-19.  

 
V. DOCUMENTATION 

 

A. The Agency shall record all services provided under this Contract into the 
SharePoint data collection tool (hereafter referred to as “SharePoint”) or other 
format determined and provided by the County. Failure to utilize the County-
provided format or submit completed data on-time may result in delay of invoice 
processing.  
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B. The Agency shall prioritize data collection and entry as a requirement of this 

Contract. SSAs shall ensure that an appropriate amount of time for data entry 
is set aside in their schedules on a regular basis (at a minimum biweekly) to 
ensure accurate and up-to-date information.  

 
C. SSAs shall utilize the County-developed data collection tools, including 

SharePoint, and adhere to approved definitions for output and outcome 
measures. Approved definitions shall be provided by the County. 

 
D. The Agency shall report student-level data for research purposes including: 

student unique identifier, student age and/or grade level, and gender. This data 
shall be made available to the County in a format provided by the County. 

 
E. It is the responsibility of the Agency to de-identify the data, following County-

provided instructions, prior to uploading it to SharePoint.  
 

F. SSAs shall record data for each student (excluding limited students), 
regardless of the reason for referral.  

 
G. SSAs shall fully complete all required fields within SharePoint or other format 

provided by the County. Incomplete data will be returned to the SSAs for 
completion and data corrections shall be made within one (1) month. The 
County may hold invoice processing if data corrections are not made within one 
(1) month.  

 
H. Each documented encounter recorded in SharePoint shall include a case note 

to describe each service provided. The note may be brief but shall include 
enough detail to justify the type and length of service provided.  

 
I. SSAs shall utilize the most recent County-provided SharePoint instructions and 

including school prefix list to ensure consistency in data collection. 
 
J. SSAs shall utilize the data entered into SharePoint as the supporting 

documentation for the monthly invoice. SSAs shall utilize the County-provided 
template for reporting hours of service and this spreadsheet shall be attached 
to the invoice as supporting documentation. 

 
K. The Agency shall complete monthly uploads of up-to-date information to the 

County SharePoint site by the 5th of each month. Uploads may be required 
more frequently as determined by the County.  

 
L. Data contained within the SharePoint database will be reviewed on a schedule 

to be determined by the County and may be shared at Learning Community 
meetings.  
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M. The County shall be granted access to the Agency’s building and district-level 

Healthy Youth Survey (HYS) data through the Office of Superintendent of 
Public Instruction’s online Education Data System and maintained through the 
duration of this Contract. HYS data shall be used by the County as a component 
of cross-site program evaluation. 

 
N. The Agency shall submit an invoice to the County as laid out in Exhibit C. The 

invoice shall be submitted by the tenth (10th) day of the month following the 
month during which services required to be performed under this Contract were 
provided. All invoices shall be submitted no later than January 6, 2025. Backup 
documentation, including, but not limited to, SharePoint documentation and 
wages/benefits documentation is required for invoice processing.   

 
O. The Agency shall submit a program update, including changes in students and 

families’ attitudes, knowledge, behavior, and skills on or before June 30, 2024. 
The narrative component of this report may be brief, but must provide an 
update on program services, supports, and impacts for September 2023 – June 
2024. An additional narrative report capturing information for July 2024 – 
December 2024 will be due on or before January 10, 2025.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Exhibit B 
BH-23-AR-10-335 

Stanwood-Camano School District 
Page 12 of 12 

Exhibit B, Attachment 1 

Project Expenditure Category (EC) [Check the primary category - Green indicates a new 
category, Yellow indicates changed number for an existing category with former category in () - * 
indicates that the subrecipient must identify the amount of the total funds that are allocated to 
evidence-based interventions - # indicates that the subrecipient must report on whether the 
project is primarily serving a disproportionately impacted community] : 
 
 
 
            Public Health 

       1.12 (1.10) Mental Health Services*# 
       1.13 (1.11) Substance Use Services*# 

   Negative Economic Impacts 
       2.1 Household Assistance:  Food Programs*# 
       2.2 Household Assistance:  Rent, Mortgage, and Utility Aid*# 
       2.4 Household Assistance:  Internet Access*# 

 2.10 (2.7) Assistance to Unemployed or Underemployed Workers including job training, 
subsidized employment, employment supports, and/or incentives*# 

       2.11 (3.6) Healthy Childhood Development:  Child Care*# 
 2.12 (3.7) Healthy Childhood Development:  Home Visiting*# 

       2.13 (3.8) Healthy Childhood Environments:  Services to Foster Youth or Families 
Involved in Child Welfare System*# 

       2.14 (3.1) Healthy Childhood Environments:  Early Learning*# 
       2.15 (3.10) Long-term Housing Security:  Affordable Housing*# 
       2.16 (3.11) Long-term Housing Security:  Services to Unhoused Persons 
       2.17 Housing Support:  Housing Vouchers and Relocation Assistance for 

Disproportionately Impacted Communities*# 
       2.18 Housing Support:  Other Housing Assistance*# 
       2.19 (3.14) Social Determinants of Health:  Community Health Workers or Benefits 

Navigators*# 
       2.22 Strong Healthy Communities:  Neighborhood Features that Promote Health and 

Safety* 
       2.24 (3.2) Addressing Educational Disparities:  Aid to High-Poverty Districts# 
       2.25 (3.3) Addressing Educational Disparities:  Academic, Social, and Emotional 

Services*# 
       2.26 (3.4) Addressing Educational Disparities:  Mental Health Services*# 
       2.27 Addressing Impacts of Lost Instructional Time 
       2.34 (2.10) Aid to Non-Profit Organizations (Impacted or Disproportionately Impacted# 
       2.37 (3.9) Economic Impact Assistance:  Other*# 

   Administrative 
       7.1 Administrative Expenses 
       7.2 (7.3) Transfer to Other Units of Government 

 
 



AGENCY NAME:
9/1/2023 to 12/31/2024

 AMOUNT AMENDMENT TOTAL AMOUNT
138,000$         138,000$            

 -                          
-                          
-                          
-                          
-                          

138,000$         -$                    138,000$            
 

MATCHING RESOURCES:  

 
 

TOTAL MATCHING RESOURCES: -$                        

% AMOUNT:

OTHER PROGRAM RESOURCES (Identify):

AMOUNT

 
 
 
 
 

TOTAL OTHER RESOURCES: -$                        

REVENUE SOURCE FUNDING PERIOD

EXHIBIT C
  CONTRACT BUDGET - COST REIMBURSEMENT

STANWOOD-CAMANO SCHOOL DISTRICT STUDENT SUPPORT ADVOCATE PROGRAM

CONTRACT PERIOD:

FUNDS AWARDED UNDER CONTRACT:

Stanwood-Camano School District

Recovery Funds

American Rescue Plan Act 09/01/2023-12/31/2024
Coronavirus State and Local Fiscal

 

SOURCE FUNDING PERIOD 

 

MATCH REQUIREMENTS FOR CONTRACT:

 TOTAL FUNDS AWARDED:
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ARPA
FUND    

SOURCE
FUND    

SOURCE
FUND 

SOURCE
FUND    

SOURCE
FUND    

SOURCE

Salaries/Wages 93,000$           93,000$           
Benefits 37,000             37,000             
Supplies/Minor Equip. 500                  500                  
Prof. Services -                       
Postage -                       
Telephone -                       
Mileage/Fares 500                  500                  
Meals -                       
Lodging -                       
Advertising -                       
Leases/Rentals -                       
Insurance -                       
Utilities -                       
Repairs/Maint. -                       
Client Flex Funds -                       
Client Rent -                       
Printing -                       
Dues/Subscrip. -                       
Regis./Tuition -                       
Machinery/Equip. -                       
Administration  -                       
Indirect 7,000               7,000               
Occupancy -                       
Miscellaneous -                       
Misc. Construction -                       
Acquisition -                       
Relocation -                       

 -                       
TOTAL 138,000$         -$                     -$                     -$                    -$                     -$                     138,000$         -$                     -$                     

EXPENDITURES
 

CATEGORY TOTAL MATCHING 
RESOURCES

OTHER 
RESOURCES
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AMOUNT

 

93,000$               

37,000                 
500                      

1,000                   

500                      

138,000$             TOTAL

Salaries for one (1) Student Support Advocates in the Stanwood-Camano School District for September 1, 2023 thru December 31, 
2024. 

EXPENDITURE NARRATIVE

NARRATIVE  (provide justification describing each category supported with funds awarded under this contract)   

To be used for supplies for one (1) Student Support Advocate position. 

Per WA OSPI Indirect Cost Rate Agreement, Federal Restricted Rate

CATEGORY

Appropriate backup documentation as required by the County shall be included with each invoice. 

Salaries/Wages

Benefits

Mileage/Fares To be used for mileage for one (1) Student Support Advocate, reimbursed at the current General Services Administration rate. 

Benefits for one (1) Student Support Advocates in the Stanwood-Camano School District for September 1, 2023 through December 
31, 2024.

Supplies/Minor Equip.

Indirect
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POSITION FUND SOURCE
% OF TIME 
TO FUND 
SOURCE

TOTAL MONTHLY
MONTHLY 

CHARGE TO 
FUND SOURCE

# OF 
MONTHS

TOTAL CHARGE 
TO FUND 
SOURCE

SSA ARPA 100.00% $5,813 $5,813 16.00 $93,000

 
 
 
 
 
 
 
 
 
 
 
 

TOTAL: $93,000
NOTE: Above figures may reflect rounding 

DETAIL SALARIES / WAGES
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EXHIBIT D

AMERICAN RESCUE PLAN ACT OF 2021, SECTION 9901

The undersigned certifies, to the best of his or her knowledge and belief, that:

(1)   No Federal appropriated funds have been paid or will be paid, by or on behalf of the 
undersigned, to any person for influencing or attempting to influence an officer or employee 
of any agency, a Member of Congress, an officer or employee of Congress, or an employee 
of a Member of Congress in connection with the awarding of any Federal contract, the making 
of any Federal grant, the making of any Federal loan, the entering into of any cooperative 
agreement, and the extension, continuation, renewal, amendment, or modification of any 
Federal contract, grant, loan, or cooperative agreement.

(2)   If any funds other than Federal appropriated funds have been paid or will be paid to any 
person for influencing or attempting to influence an officer or employee of any agency, a 
Member of Congress, an officer or employee of Congress, or an employee of a Member of 
Congress in connection with this Federal contract, grant, loan, or cooperative agreement, the 
undersigned shall complete and submit Standard Form-LLL, “Disclosure Form to Report 
Lobbying”, in accordance with its instructions.

(3)  The undersigned shall require that the language of this certification be included in the 
award documents for all sub-awards at all tiers (including subcontracts, sub-grants, and 
contracts under grants, loans, and cooperative agreements) and that all subrecipients shall 
certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this 
transaction was made or entered into. Submission of this certification is a prerequisite for 
making or entering into this transaction imposed by section 1352, title 31, U.S. Code.  Any 
person who fails to file the required certification shall be subject to a civil penalty of not less 
than $10,000 and not more than $100,000 for each such failure.

I hereby certify that I have read and understood the obligations described above, that the 
Contractor is in compliance with the above-described nondiscrimination requirements, and by my 
signature on this document, acknowledge my understanding that any intentional or negligent 
misrepresentation or falsification of any information submitted in conjunction with this document 
could subject me to punishment under federal, civil liability and/or in criminal penalties, including 
but not limited to fine or imprisonment or both under Title 18, United States Code, Sec. 1001, et 
seq. and punishment under federal law.

AGENCY NAME:

By:

Title:

Date: 

CERTIFICATION REGARDING LOBBYING
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DISCLOSURE OF LOBBYING ACTIVITIES 
Approved by OMB  1352 0348-0046 

Complete this form to disclose lobbying activities pursuant to 31 U.S.C.             
(See reverse for public burden disclosure.) 
 

1. Type of Federal Action: 
a. contract  
b. grant 
c. cooperative agreement  
d. loan 
e. loan guarantee  
f. loan insurance 

2. Status of Federal Action: 
a. bid/offer/application  
b. initial award 
c. post-award 

3. Report Type: 
a. initial filing 
b. material change 

 For Material  Change Only: 
year                              quarter                   . 
date of last report  
 

4. Name and Address of Reporting Entity: 
Prime                       Subawardee:                     
Subawardee 
                                  Tier   ,  if known : 
 
 
 
Congressional District, if known :4c 

5. If Reporting Entity in No. 4 is a Subawardee: 
Enter Name and Address of Prime: 

 
 
 
 
Congressional District, if known : 

6. Federal Department/Agency: 7. Federal Program Name/Description: 
 
 
 
CFDA Number, if applicable :    

8. Federal Action Number, if known : 9. Award Amount, if known : 
$ 

10a. Name and Address of Lobbying Entity  
(if individual, last name, first name, MI ): 

 
 
 
 
 

   (attach Continuation Sheet(s) SF-LLLA, if necessary)     

b. Individuals Performing Services (including address if 
different  from No. 10a )        (last name, first name, MI ): 

11. Information requested through this form is authorized by title 
31 U.S.C. section 1352. This disclosure of lobbying activities is a 
material representation of fact upon which reliance was placed by 
the tier above when this transaction was made or entered into. 
This disclosure is required pursuant to 31 U.S.C. 1352. This 
information will be available for public inspection. Any person who 
fails to file the required disclosure shall be subject to a civil penalty 
of not less than $10,000 and not more than $100,000 for each 
such failure. 

Signature:                                                                   

Print Name:                                                                 

Title:                                                                           

Telephone No.:                                                  

Date:                        

Continuation Sheet(s) SF-LLLA attached: Yes No 
 

Federal Use Only: 
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INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES 
 
This disclosure form shall be completed by the reporting entity, whether sub-awardee or prime Federal recipient, at the 
initiation or receipt of a covered Federal action, or a material change to a previous filing, pursuant to title 31 U.S.C. 
section 1352. The filing of a form is required for each payment or agreement to make payment to any lobbying entity 
for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or 
employee of Congress, or an employee of a Member of Congress in connection with a covered Federal action. 
Complete all items that apply for both the initial filing and material change report.  Refer to the implementing guidance 
published by the Office of Management and Budget for additional information.  
 
1.  Identify the type of covered Federal action for which lobbying activity is and/or has been secured to influence the 

outcome of a covered Federal action.  
 
2.  Identify the status of the covered Federal action.  
 
3.  Identify the appropriate classification of this report.  If this is a follow-up report caused by a material change to the 

information previously reported, enter the year and quarter in which the change occurred. Enter the date of the last 
previously submitted report by this reporting entity for this covered Federal action.  

 
4.   Enter the full name, address, city, State and zip code of the reporting entity. Include Congressional District, if 

known. Check the appropriate classification of the reporting entity that designates if it is, or expects to be, a prime 
or sub-award recipient.  Identify the tier of the sub-awardee, e.g., the first sub-awardee of the prime is the 1st tier.  
Sub-awards include but are not limited to subcontracts, sub-grants and contract awards under grants.  

 
5.   If the organization filing the report in item 4 checks "Sub-awardee," then enter the full name, address, city, State 

and zip code of the prime Federal recipient. Include Congressional District, if known.  
 
6.  Enter the name of the Federal agency making the award or loan commitment. Include at least one organizational 

level below agency name, if known. For example, Department of Transportation, United States Coast Guard.  
 
7.  Enter the Federal program name or description for the covered Federal action (item 1). If known, enter the full 

Catalog of Federal Domestic Assistance (CFDA) number for grants, cooperative agreements, loans, and loan 
commitments.  

 
8.   Enter the most appropriate Federal identifying number available for the Federal action identified in item 1 (e.g., 

Request for Proposal (RFP) number; Invitation for Bid (IFB) number; grant announcement number; the contract, 
grant, or loan award number; the application/proposal control number assigned by the Federal agency). Include 
prefixes, e.g., "RFP-DE-90-001."  

 
9.  For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter 

the Federal amount of the award/loan commitment for the prime entity identified in item 4 or 5.  
 
10.  (a) Enter the full name, address, city, State and zip code of the lobbying registrant under the Lobbying Disclosure 

Act of 1995 engaged by the reporting entity identified in item 4 to influence the covered Federal action.  
(b) Enter the full names of the individual(s) performing services and include full address if different from 10 (a). 
Enter Last Name, First Name, and Middle Initial (MI).  

 
11. The certifying official shall sign and date the form, print his/her name, title, and telephone number.  
 
 
 
 
According to the Paperwork Reduction Act, as amended, no persons are required to respond to a collection of information unless it 
displays a valid OMB Control Number.  The valid OMB control number for this information collection is OMB No. 0348-0046.  
Public reporting burden for this collection of information is estimated to average 30 minutes per response, including time for 
reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing 
the collection of information. Send comments regarding the burden estimate or any other aspect of this collection of information, 
including suggestions for reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-
0046), Washington, DC 20503. 
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DISCLOSURE OF LOBBYING ACTIVITIES  
Approved by OMB

CONTINUATION SHEET
0348-0046

Authorized for Local Reproduction

Reporting Entity:  ________________________________________________________________Page _________ of ________
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EXHIBIT E

AMERICAN RESCUE PLAN ACT OF 2021, SECTION 9901

A. The funds provided to Agency are available under section 603 of the Social 
Security Act, as added by section 9901 of the American Rescue Plan Act.

B. The Agency understands and acknowledges that:

As a condition of receipt of federal financial assistance from the Department of the 
Treasury, with monies distributed through Snohomish County, the Agency named 
below (hereinafter referred to as the “Agency”) provides the assurances stated 
herein. The federal financial assistance may include federal grants, loans and 
contracts to provide assistance to the Agency’s beneficiaries, the use or rent of 
Federal land or property at below market value, Federal training, a loan of Federal 
personnel, subsidies, and other arrangements with the intention of providing 
assistance. Federal financial assistance does not encompass contracts of 
guarantee or insurance, regulated programs, licenses, procurement contracts by 
the Federal government at market value, or programs that provide direct benefits.

C. The assurance applies to all federal financial assistance from or fund made 
available through the Department of Treasury.

D. The Civil Rights Restoration Act of 1987 provides that the provisions of the 
assurances apply to all of the operations of the Agency’s program(s) and 
activity(ies), so long as any portion of the Agency’s program(s) or activity(ies) is 
federally assisted in the manner prescribed above

E. The Agency certifies the following:

1. Agency ensures its current and future compliance with Title VI of the Civil 
Rights Act of 1964, as amended, which prohibits exclusion from participation, 
denial of the benefits of, or subjection to discrimination under programs and 
activities receiving federal financial assistance, of any person in the United 
States on the ground of race, color, or national origin (42 U.S.C. § 2000d et 
seq.), as implemented by the Department of the Treasury Title VI regulations 
at 31 CFR Part 22 and other pertinent executive orders such as Executive 
Order 13166, directives, circulars, policies, memoranda, and/or guidance 
documents.

2. Agency acknowledges that Executive Order 13166, “Improving Access to 
Services for Persons with Limited English Proficiency,” seeks to improve 
access to federally assisted programs and activities for individuals who, 

CIVIL RIGHTS ASSURANCES CERTIFICATION
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because of national origin, have Limited English proficiency (LEP). Agency 
understands that denying a person access to its programs, services, and 
activities because of LEP is a form of national origin discrimination prohibited 
under Title VI of the Civil Rights Act of 1964 and the Department of the 
Treasury’s implementing regulations. Accordingly, Agency shall initiate 
reasonable steps, or comply with the Department of the Treasury’s directives, 
to ensure that LEP persons have meaningful access to its programs, services, 
and activities. Agency understands and agrees that meaningful access may 
entail providing language assistance services, including oral interpretation and 
written translation where necessary, to ensure effective communication in the 
Recipient’s programs, services, and activities. 
 

3. Agency agrees to consider the need for language services for LEP persons 
when Agency develops applicable budgets and conducts programs, services, 
and activities. As a resource, the Department of the Treasury has published its 
LEP guidance at 70 FR 6067. For more information on taking reasonable steps 
to provide meaningful access for LEP persons, please visit http://www.lep.gov. 
 

4. Agency acknowledges and agrees that compliance with the assurances 
constitutes a condition of continued receipt of federal financial assistance and 
is binding upon Agency and Agency’s successors, transferees, and assignees 
for the period in which such assistance is provided. 

 
5. Agency acknowledges and agrees that it must require any sub-grantees, 

contractors, subcontractors, successors, transferees, and assignees to comply 
with assurances 1-4 above, and agrees to incorporate the following language 
in every contract or agreement subject to Title VI and its regulations between 
Agency and Agency’s subgrantees, contractors, subcontractor, successor, 
tranferees, and assignees: 

 
The sub-grantee, contractor, subcontractor, successor, transferee, and 
assignee shall comply with Title VI of the Civil Rights Act of 1964, which 
prohibits recipients of federal financial assistance from excluding from a 
program or activity, denying benefits of, or otherwise discriminating 
against a person on the basis of race, color, or national origin (42 U.S.C. 
§ 2000d et seq.), as implemented by the Department of the Treasury’s 
Title VI regulations, 31 CFR Part 22, which are herein incorporated by 
reference and made a part of this contract (or agreement). Title VI also 
includes protection to persons with “Limited English Proficiency” in any 
program or activity receiving federal financial assistance, 42 U.S.C. § 
2000d et seq., as implemented by the Department of the Treasury’s Title 
VI regulations, 31 CFR Part 22, and herein incorporated by reference 
and made a part of this contract or agreement. 

 
6. Agency understands and agrees that if any real property or structure is 

provided or improved with the aid of federal financial assistance by the 
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Department of the Treasury, this assurance obligates the Recipient, or in the 
case of a subsequent transfer, the transferee, for the period during which the 
real property or structure is used for a purpose for which the federal financial 
assistance is extended or for another purpose involving the provision of similar 
services or benefits. If any personal property is provided, this assurance 
obligates the Agency for the period during which it retains ownership or 
possession of the property. 
 

7. Agency shall cooperate in any enforcement or compliance review activities by 
the Department of the Treasury of the aforementioned obligations. 
Enforcement may include investigation, arbitration, mediation, litigation, and 
monitoring of any settlement agreements that may result from these actions. 
The Agency shall comply with information requests, on-site compliance reviews 
and reporting requirements. 
 

8. Agency shall maintain a complaint log and inform the Department of the 
Treasury of any complaints of discrimination on the grounds of race, color, or 
national origin, and limited English proficiency covered by Title VI of the Civil 
Rights Act of 1964 and implementing regulations and provide, upon request, a 
list of all such reviews or proceedings based on the complaint, pending or 
completed, including outcome. Agency also must inform the Department of the 
Treasury if Agency has received no complaints under Title VI. 
 

9. Agency must provide documentation of an administrative agency’s or court’s 
findings of non-compliance of Title VI and efforts to address the non-
compliance, including any voluntary compliance or other agreements between 
the Agency and the administrative agency that made the finding. If the Agency 
settles a case or matter alleging such discrimination, the Agency must provide 
documentation of the settlement. If Agency has not been the subject of any 
court or administrative agency finding of discrimination, please so state. 
 

10.  If the Agency makes sub-awards to other agencies or other entities, the 
Agency is responsible for ensuring that sub-recipients also comply with Title VI 
and other applicable authorities covered in this document State agencies that 
make sub-awards must have in place standard grant assurances and review 
procedures to demonstrate that that they are effectively monitoring the civil 
rights compliance of sub-recipients. 
 

11. The United States of America has the right to seek judicial enforcement of the 
terms of this assurances document and nothing in this document alters or limits 
the federal enforcement measures that the United States may take in order to 
address violations of this document or applicable federal law. 
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I hereby certify that I have read and understood the obligations described above, 
that the Agency is in compliance with the above-described nondiscrimination 
requirements, and by my signature on this document, acknowledge my 
understanding that any intentional or negligent misrepresentation or falsification 
of any information submitted in conjunction with this document could subject me 
to punishment under federal, civil liability and/or in criminal penalties, including 
but not limited to fine or imprisonment or both under Title 18, United States Code, 
Sec. 1001, et seq. and punishment under federal law. 
 

AGENCY NAME:       

  

By:       

  

Title:       

  

Date:        
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Number _______ 
INVOICE – Cost Reimbursement Contracts 

Snohomish County Human Services Department-3000 Rockefeller, M/S 305, Everett, WA  98201 
 
Estimated:      Actual:          Amount of Payment:   $    

 
Agency Name and Address:  Contract #: BH-23-AR-10-335  
Stanwood-Camano School District  Project Title: Stanwood-Camano School District 

SSA 
 

26920 Pioneer Hwy  Contract Manager: Amanda Franke  
Stanwood, WA 98292  Reporting Period:  To:    

 
AUTHORIZING SIGNATURE:  _____________________________________  DATE:  ______________ 
                                                                                                    (sign in ink) 
 

SUB Account Title Current Contract To Date Contract Budget 
OBJ  Expenditures Expenditures Budget Balance 
10 Salaries/Wages     
20 Personal Benefits     

30 Supplies     
40 Prof. Services     
42 Postage      
42 Telephone     

43 Mileage     
43 Meals     
43 Lodging     
44 Advertising     

45 Op. Rentals/Leasing     
46 Insurance     
47 Utilities     
48 Repair/Maintenance     

49 Printing/Copying     
49 Dues/Subscriptions     
49 Registration/Tuition     
64 Machinery/Equipment     

      
 TOTALS                    

 

CONTRACTING AGENCY MATCHING FUNDS: REVIEWED FOR PAYMENT: 
  

CURRENT PERIOD:       $    
 AUTHORIZED FUND: 

CONTRACT TO DATE: $    
ATTACH:  AGENCY CERTIFICATION FORM 
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SNOHOMISH COUNTY 
HUMAN SERVICES DEPARTMENT 

3000 ROCKEFELLER AVENUE, M/S 305 
EVERETT, WA  98201 

 
AGENCY CERTIFICATION FORM 

 
1. Agency Certification:  I have the authority and approval from the governing body to request 

reimbursement from Snohomish County from the County’s allocation of the CLFR as created in 
Section 9901 of the American Rescue Plan Act of 2021 (“ARPA”) for eligible expenditures included 
on the corresponding invoice for the reporting period referenced on the Contract Face Page. 

2. I understand Snohomish County will rely on this certification as a material representation in 
processing this reimbursement.  

3. I certify the use of funds submitted for reimbursement from the CLFR under this Agreement were 
used only to cover those costs in accordance Section 9901 of the American Rescue Plan Act of 2021, 
the Interim Final Rule at 31 CFR Part 35, and Department of Treasury FAQs and guidance.  

4. I understand the use of funds pursuant to this certification must adhere to official federal guidance 
issued. I have reviewed the Section 9901 of the American Rescue Plan Act of 2021, the Interim Final 
Rule at 31 CFR Part 35 and Department of Treasury (Treasury) FAQs and guidance and certify costs 
meet the parameters set forth therein.  Any funds expended by Agency or its subcontractor(s) in any 
manner that does not adhere to the Section 9901 of the American Rescue Plan Act of 2021, the 
Interim Final Rule at 31 CFR Part 35 and Treasury FAQs and guidance shall be returned to the 
County for return to the Treasury.   

5. I understand the Agency receiving funds pursuant to this certification shall retain documentation of 
all uses of the funds, including but not limited to invoices and/or sales receipts in a manner consistent 
with §200.333 Retention requirements for records of 2 CFR Part 200 Uniform Administrative 
Requirements, Cost Principles, and Audit Requirements for Federal Awards (Uniform Guidance), 
Section 200.333- Retention requirements for records.  Such documentation shall be produced for the 
County upon request and may be subject to audit by state and/or federal representatives.   

6. I understand any funds provided pursuant to this certification cannot be used as a revenue 
replacement for lower than expected tax or other revenue collections.  

7. I understand funds received pursuant to this certification cannot be used for expenditures for which 
the Agency has received any other funding (whether state, federal or private in nature) for the same 
expense. 

  
By signing this document, I certify to the best of my knowledge and belief that the report is true, 
complete, and accurate, and the expenditures, disbursements, and cash receipts are for the 
purposes and objectives set forth in the terms and conditions of the federal award.  I am aware 
that any false, fictious, or fraudulent information, or the omission of any material fact, may subject 
me to criminal, civil, or administrative penalties for fraud, false statements, or otherwise (United 
States Code Title 18, Sec. 1001 and Title 31, Section 3729-3730 and 3801-3812). 
 

AGENCY NAME: Stanwood-Camano School District 
  

By:       
  

Name and Title:       
  

Date:        
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